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CITY OF JAMESTOWN, NEW YORK 

Mobile Food Vendor Program  
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FOOD TRUCK PERMIT APPLICATION | JAMESTOWN, NEW YORK 
 

Submit application to: Department of Development, 200 E. 3rd St., 4th fl. Jamestown NY 14701 
Submit payment to: City Clerk’s Office, 200 E. 3rd  St., 1st fl., Jamestown, NY 14701 

Submit questions to: Principal Planner, 716.483.7657 
 
FOR THE APPLICANT: Read carefully, and assemble the following items/conduct tasks below 

IN ORDER –  
 1. Proof of valid driver’s license or non-driver’s ID for owner-operation and all employees that 

will be working in the food truck  
 2. Proof of vehicle registration  
 3. Photographs and/or detailed sketches, designs, plans, etc. of truck  
 4. List of Employee/s: Name and Address 
 5. Signed Hold Harmless Agreement - page 6 
 6. City of Jamestown Registration of Business – page 7 
 7. Certificates of Insurance (see page 8) 
 8. New York State Sales Tax Certificate (page 9; & visit, https://www.tax.ny.gov/bus/st/register.htm ) 
 9. Jamestown Fire Department Approved Inspection –  

Inspection is coordinated with and scheduled through Dept. of Development inclusive of 
documenting that mobile food vendor equipment is not greater than 28 feet in length 

 10. Signed OPERATIONAL REGULATIONS form - page 10 
 11. Initialed FOOD TRUCK SAFETY fact sheet  

 
 

 12. Chautauqua County business certificate as per NYS law (page 4) 
 13. Chautauqua County Health Department Permit (Mayville) 
https://chqgov.com/sites/default/files/inline-files/doh-3915_fillable_MFSE_TFSE_5.pdf  

 14. New York State C-105.2 and DB-120.1 – see page 3 
https://www.wcb.ny.gov/content/ebiz/wc_db_exemptions/How-to-Obtain-Certificate-of-Exemption.pdf  
https://www.businessexpress.ny.gov/app/answers/cms/a_id/2263/kw/certificate%20of%20attestation   

Applicant will paperclip above items and documentation together with application pages 2-11 
 15. Confirmation of application completion from Department of Development (page 11) 

obtained at Jamestown City Hall, Clerk’s office walk-up window, 1st fl. 

 16. Produce three (3) copies of pages 2-11 
o One (1) for applicant’s records 
o One (1) for Department of Development records 
o One (1) for Clerk’s office   

 17. Submit one (1) set of pages 2 through 11 of this application to Clerk’s office with payment 
 18. Fee (circle one) – paid in-person at City Hall, Clerk’s office walk-up window 

 Cash 

 Check made payable to City of Jamestown  

 Credit card (+ 2.65% processing fee) 
 19. Confirmation of acceptance of application and payment from Clerk’s office (page 11) 

 20. PERMIT MAILED USPS TO APPLICANT ✔ 

 Permits are valid between April 1 and March 31st. 

https://www.tax.ny.gov/bus/st/register.htm
https://chqgov.com/sites/default/files/inline-files/doh-3915_fillable_MFSE_TFSE_5.pdf
https://www.wcb.ny.gov/content/ebiz/wc_db_exemptions/How-to-Obtain-Certificate-of-Exemption.pdf
https://www.businessexpress.ny.gov/app/answers/cms/a_id/2263/kw/certificate%20of%20attestation
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N/A – mobile food business 

(BUSINESS IS BEING CONDUCTED IN) 
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Business name:            
 
Owner-Operator name:            
 
Owner-Operator address:            

                        Street    City    State/Zip Code  
 

Owner-Operator phone #:    email:       
 
(if different from above)  
Business address:            

                        Street    City    State/Zip Code  
 
Business phone #:________________ Business Email:____________________  
 
Vehicle Description: License Plate #     
 
Make      Model     Color    Year ________ 
 
  

 
Type of Permit:  
 

 Yearly  
o $150/yr. for businesses registered in the City of Jamestown 
o $300/yr. for businesses registered outside of Jamestown city limits 

 One-day - one-day applications must be submitted at least 14 calendar days prior to 
event/activity** 

o $100  
 
Name of Event:             

 
Date:   Time/duration:         

 
Location/street address:         
 

 

 

4. LIST OF EMPLOYEES 
Enter on separate piece of paper and submit with application:  

Name, street/mailing address, email, phone 
 

 

 

  

**single-use permits are subject to  

City Council Public Safety Committee approval 
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5. HOLD HARMLESS AGREEMENT 

 
 I,          , 
 (Applicant name - printed) 

 
do hereby covenant and agree to defend, indemnify, and hold harmless the City of Jamestown from 
and against any and all liability, loss, damages, claims, or actions (including costs and attorney fees) 
for bodily injury and/or property damage, to the extent permissible by law, arising out of or in 
connection with the actual or proposed use of (check one): 

For YEARLY permits (see Operational Location form of page 7 for reference) 
 City of Jamestown property – including, but not limited to: 

o On-Street parking spots 
o Other Right-of-Way areas 

 Designated “Rodeo” Areas 
 

For one-day/single-use permit:  

 For food truck or food trailer exceeding 28 feet in length may be authorized to vend  

by means of a temporary permit that is issued for special events. 

 Private Property (Location; date/s):          

 Other Facility/Location (date/s):          

 Special Event (name of event/sponsor, location, date/s):       

            

 Property, facilities, and/or services by the City of Jamestown and/or the activities, functions, 

events, affairs, or proceedings of     on    . 
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** 

 

6. FOOD TRUCK INSURANCE 

 Commercial General Liability Insurance: $1,000,000 per occurrence / $2,000,000 aggregate  
 Proof of Automobile Insurance/Liability: $300,000 combined single limit for owned, hired and 

borrowed and non-owned motor vehicles.  
 

Policy will: 
 Name the City of Jamestown as an unrestricted additional insured. 
 Contain a 30-day notice of cancellation or you must provide a Certificate of Insurance at least 2 

weeks prior to your event.  
 State that the organization's coverage will be primary coverage for the City of Jamestown (200 E. 

Third St., Jamestown, NY 14701), its Board, employees and volunteers; and additional insured 
status will be provided with ISO endorsement CG 2026 or its equivalent – see example below**. 

 Indemnify the City of Jamestown to any applicable deductibles.  
 
Failure to obtain such insurance on behalf of the City of Jamestown constitutes a material breach of 
contract and subjects it to liability for damages, indemnification and all other legal remedies available to 
the City of Jamestown.  
 
Failure of the City of Jamestown to object to the contents of the certificate or the absence of it will not be 
deemed a waiver of any and all rights held by the City of Jamestown.  
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8. Application for a NYS Sales Tax Certificate of Authority  
https://www.tax.ny.gov/bus/st/register.htm information needed to complete application 

 Reason for applying: (ex: starting a new business, change in organization, updating sales tax 

account, restarting sales tax account, restarting prior business, purchased existing business or 

adding a location) 

 Contact information for the business: Legal name, federal employer ID number, business 

address, phone number, email address 

 Entity Type: (ex: sole proprietor, partnership, limited liability company, limited liability 

partnership and corporation) 

 Date you will begin business for sales tax purposes: Date that you will begin selling tangible 

personal property or providing taxable services within New York State, begin issuing or accepting 

New York State exemption certificates or acquire all or part of the assets of an existing business 

 Bank account information: (account number and routing number) where you deposit sales tax 

money (manufacturers and wholesalers should just provide their business bank account 

information.) 

 License number(s): (ex: New York State Liquor Authority, New York State Lottery, New York State 

Department of Motor Vehicles-only for registered facilities such as car dealers and repair shops) 

 Tax preparer information: (address, phone number, and preparer's federal EIN) if your business 

uses a preparer to complete sales tax returns. 

 Business contacts' and responsible persons' information: You will need the following detailed 

information for each business contact: 

• Name, 

• Business title, 

• Home address, 

• Home phone number, 

• Ownership percentage, and 

• Profit distribution percentage 

 

In addition to the above information, you will also need the following information for each responsible 

person: 

 Social security number 

 Effective date of assuming business responsibilities, and 

 Primary business duties 

 

Use Form DTF-17.1, Business Contact and Responsible Person Questionnaire, to obtain the 

information required for each RP of the business. Retain a copy of the questionnaire for your records for 

each person.  

https://www.tax.ny.gov/bus/st/register.htm
https://www.tax.ny.gov/e-services/elcoa/rp_questionnaire.pdf
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10. Operational Regulations Updated:      

1. Food truck or trailer businesses operating in the City of Jamestown adhere to the same 

regulations as “brick-and-mortar” food service businesses. 

2. Mobile food vendors will comply with all parking time limits and location limitations. 

3. Mobile food vendors will not be parked more than 12 inches from curb nor any place where 

official signs prohibit parking. 

4. MVV will display all permitting documentation conspicuously  

5. Signage: 

a. One (1) sandwich board sign is permitted, placed within the same block the truck is 

parked 

b. Sign will not impede ADA access. 

6. All mobile food vendors are prohibited from vending in a manner that interferes 

a. Pedestrian or bicycle activity 

b. Motor vehicular traffic 

c. Other public or private business in the City – i.e., retail shops, professional services 

offices, etc. 

7. The mobile food vendor will submit their weekly schedule and route to the Jamestown 
Department of Development for approval. 

(see Operating Location form of page 16 for reference) 
8. Mobile food vendors will be licensed as a motor vehicle, if applicable, and be able to be operated 

on the public streets. 

9. Mobile food vendor equipment in the City will not be greater than 28 feet in length 

10. A food truck or food trailer exceeding 28 feet in length must obtain a temporary one-

day/single0use permit in order to be authorized to vend  

11. All mobile food vendors must be equipped with trash receptacles of no less than 32 gallons in 

capacity that will be changed as necessary to prevent overflow or the creation of litter or debris.  

12. No vendor will, directly or indirectly, cause or permit the public streets, sidewalks or places to be 

littered with papers, wrappings or other debris or refuse where the littering results from the 

conduct of the business. 

13. Broadcasting recorded music during operations must be in compliance with the City’s 

established noise ordinance found in section § 198 of the City of Jamestown code:  

14. Mobile food vendors will not yell, shout, etc. at decibel levels greater than 80dbl in violation of 

section § 198 of the City of Jamestown code for the purpose of selling any food or merchandise. 

15. Mobile food vendors will be required to abide by all applicable federal, state and local laws, rules 

and regulations. 

 I have read and understand the aforementioned regulations to operate a Mobile Food Vending 

Vehicle in the City of Jamestown 

 

            

Applicant (Print)    (Sign) 

 

June 3, 2024 

 

10. 
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Applicant’s initials     
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FOR INTERNAL USE ONLY 
 
 13. PERMIT application presented to Department of Development –  

required documentation reviewed as complete 

Date:           

          

Principal Planner (print) 

          

Principal Planner (sign) 

 

 17. PERMIT application presented to Clerk’s office –  

Payment accepted 

Date:           

          

City of Jamestown Clerk, or representative (print) 

          

City of Jamestown, Clerk – or representative (sign) 

 

If applicable: 

 18. Single-use permit application reviewed and approved by 

City Council Public Safety Committee 

 

Date:          

 

         

Committee Chair (print) 

 

         

Committee Chair (sign) 

  Permit mailed to applicant from Clerk’s office 

 

      

  date 
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Additional reference material for mobile food vendors:  
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 YEARLY City of Jamestown permit holders:  

access form online and submit weekly notifications 

EXAMPLE: 


