THE CITY OF JAMESTOWN, NY
Invites qualiﬁed candidates to apply for the position of:

Director of Public Works

jamestownny.gov

The Opportunity
The City of Jamestown is searching for their next leader for the Department of
Public Works. The incumbent Director is poised to retire in the Spring of 2023. The
City is recruiting for this position under a professional succession plan, with the
selected candidate expected to take the reins as Director next year upon the oﬃcial
transition. This is a key leadership position in City government, managing a budget
of $9.2 million and a staﬀ of 80 employees. The work involves responsibility for the
administration of the Department of Public Works with additional oversight of the
Parks, Recreation, and Conservation Department. This is also a professional
engineering position involving responsibility for the design, maintenance and repair
of city infrastructure. The Department of Public Works is additionally responsible
for the administration and enforcement of City Building Codes, Public Sanitary and
Health Codes.

The City
Jamestown, the largest population center in Chautauqua County with a population
of approximately 30,000 residents, is situated between Lake Erie and the Allegheny
National Forest. This vibrant community serves as the center of a greater
metropolitan area of more than 70,000 residents and a market area of nearly 175,000
people. Jamestown is the industrial, commercial, ﬁnancial and recreational hub of
Southwestern New York and boasts a rich local history. The City takes pride in its
historic preservation successes, thriving arts community, safe and welcoming
neighborhoods, and entrepreneurial spirit that attracts and supports
independently-owned businesses.
The City is also home to the National Comedy Center which opened in August 2018
and has since been formally designated by the U.S. Congress as the United States’
“oﬃcial cultural institution and museum dedicated to presenting the vital story of
comedy and preserving its heritage for future generations.” The museum complex
oﬀers more than 50 interactive exhibits and features cutting-edge technology,
drawing a projected 114,000 visitors annually.

Key Priorities
In addition to overseeing the day-to-day activities of the multi-faceted Department, the new
Director will be expected to manage the following priority areas and activities as aligned
with the vision of the Mayor and Council:
●
●
●
●
●

Completion of the 2022 Streets Program
(https://www.jamestownny.gov/2022streets/)
Recruitment and Retention of Personnel
Growth and Maintenance of the Parks System
Capitalizing on the ARPA Funding Opportunity
Budget Oversight

Duties and Responsibilities
●Supervises and coordinates all Public Works and
Engineering projects including project design, plans,
estimates, speciﬁcations and working drawings ●Reviews
and approves plans and speciﬁcations for street paving and
grading, sewer and water line extensions, park
development, recreational facilities, and related public
construction and repair projects ●Provides technical and
professional engineering advice and support to the
Department of Public Works, Mayor, City Council, City
Planning Board, Zoning Board of Appeals, and the Board of
Public Utilities ●Directs the enforcement of all Housing,
Building, Public Sanitary and Health Codes and City
Zoning Ordinances ●Acts as consultant to other municipal
departments on engineering problems ●Approves
speciﬁcations for projects to be put out for bids and reviews
all bids submitted ● Reviews all construction work
performed by private contractors and certiﬁes payment
●Prepares departmental budget estimates and activity
reports ●Oversees the maintenance of a wide variety of
Public Works records and reports.

The Ideal Candidate for
Director of Public Works
Leadership skills are a must. Experience in dealing
with union-management relations in a public sector
setting is a plus. The City wants someone that is
committed to improving the quality of life of the
community through eﬀective and eﬃcient
departmental administration of city infrastructure,
parks, and codes.
The ideal candidate must have comprehensive
knowledge of the principles and practices of Public
Works activities and civil engineering. They must also possess:
● Thorough knowledge of procedures involved in the initiation,
planning and development of Public Works and engineering
projects.
● Thorough knowledge of city codes and ordinances.
● The ability to establish and maintain eﬀective working
relationships with various City Boards, Department Heads, and
private contractors.
● The ability to plan and supervise the work and activities of
technical and professional staﬀ.
● The ability to coordinate complex phases of engineering
projects.
● Initiative and resourcefulness & sound professional
judgment.
● The physical condition commensurate with the demands of
the position.

Minimum Qualiﬁcations
Graduation from a regionally accredited or New York State registered college or
university with a Bachelor’s degree in civil engineering and six years of civil engineering
experience; two of which shall have involved supervision of Public Works activities.
NOTE: One year of graduate study in civil engineering may be substituted for one year
of the required experience.
Special Requirements / Additional Information
Possession of a license to practice as a Professional Engineer in New York State at time
of hire.
Notes: This position will be hired initially as a Deputy with the selected candidate
expected to ascend to the title of Director of Public Works upon the retirement of the
current Director in March of 2023. This position has a term of oﬃce and the successful
individual must be, or become, a resident of the City of Jamestown.

To Apply
This recruitment eﬀort is conﬁdential and all contacts, inquiries and communications
will be treated as such throughout the process. This position is considered open until a
ﬁnal selection is made.
• Candidates are strongly encouraged to apply by August 12, 2022
• Expressions of interest should be sent via email and should include a cover
letter, resume, and list of three (3) references
The City of Jamestown is an equal opportunity employer. We celebrate diversity and are
committed to creating an inclusive environment for all employees.
Pracademic Partners, LLC is assisting the City of Jamestown with this executive search.
All materials should be sent, in conﬁdence, to: Ian@pracademicpartners.com with the
subject line: Jamestown

